UNSW SCHOOL OF PHYSICS OHSMS

RESPONSIBILITY AND ACCOUNTABILITY

UNSW School of Physics OHS Officer
List of Duties

The OHS Officer is appointed to assists the Head of School in discharging some of the responsibilities on his behalf.
Duties include:

1. Being up to date with UNSW OHS Policies and UNSW Risk management Unit (RMU) recommendations.

2. Being a first point of contact on any OHS issues raised by the staff, students, visitors and contractors,

3. Providing advice to staff on OHS matters including circulating reports and communicating information to appropriate work and student groups within the School.

4. Advising the Head of School and OHS Committee on formulation and revision of Schools’ OHSMS.

5. Ensuring that risk assessments are carried out with adequate level of competency; maintain a register of assessments.

6. Acting on matters of urgency (incident, accident, injury reporting; spills; any other matters required immediate response).

7. Liaising with UNSW RMU on all OHS matters.

8. Reporting to the Head of School and UNSW RMU any OHS problems which cannot be resolved locally.

9. Attending and reporting on School’s OHS Committee meetings.

10. Organising systematic inspections and accident or issue investigations to identify unsafe or unhealthy working practices.
11. Monitoring compliance with recommended preventive measures.

12. Ensuring new staff receives adequate induction in OHS matters.

13. Identifying training requirements for staff and students.

14. Co-coordinating the review of OHS procedures periodically or when activities change.

15. Maintaining all necessary OHS documentation up to date.

Required effective communication links with:

Inside the School of Physics


Head of School







Head(s) of Departments/Research Centers







Lab Supervisors







Members of OHS Committee







Radiation Officer







Bio-safety Officer







OHSMS Development Officer







Training co-coordinators






Fire Wardens

Outside the School of Physics


UNSW RMU 







Other OHS Specialists as appropriate

In compliance with the UNSW OHS Regulatory Guide, the OHS Officer is required to undertake the following statutory training:

1. OHS Committee Training

2. OHS Risk Management for Supervisor

3. Fire safety and Emergency
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