UNSW SCHOOL OF PHYSICS OHS MANAGEMENT SYSTEM


INSPECTION, TESTING AND MONITORING ANNUAL PLAN 2003

	ITEM  TESTED
	LEGISLATION AND STANDARDS
	TYPE OF INSPECTION, TESTING AND MONITORING
	TRAINING AND COMPETENCY REQUIRED FOR PERSONNEL
	TESTING FREQUENCY REQUIRED
	POSITION RESPONSIBLE FOR INITIATING TESTING 
	DATE SCHEDULED
	LOCATION OF TEST RECORD
	RESPONSIBILITY FOR CORRECTIVE ACTION IF REQUIRED

	Fume Cupboards
	AS 243.8:2001

AS 2243.9:1999
	Face velocity

Smoke test
	See Facilities Training Requirements Register
	Annual
	Manager Engineering Operations, Facilities
	TBA with Facilities
	Facilities,

Area OHS Supervisor
	

	Air Conditioning Plant
	AS/NSZ1668:1 1998 Air Conditioning Pant Maintenance 
	TBA by Facilities
	See Facilities Training Requirements Register
	TBA by Facilities
	Manager Engineering Operations, Facilities
	TBA with Facilities 
	Facilities,

OHS Officer
	

	Fire Extinguishers and Fire Hoses
	TBA by Facilities
	TBA by Facilities
	See Facilities Training Requirements Register
	6 monthly
	Manager Engineering Operations, Facilities
	TBA with Facilities
	Facilities,

Fire and Evacuation Coordinator 
	

	Essential services- gas, water, electricity
	TBA by Facilities
	TBA by Facilities
	See Facilities Training Requirements Register
	TBA by Facilities
	Manager Engineering Operations, Facilities
	TBA with Facilities 
	Facilities,

OHS Officer
	

	Lifts
	AS1735 series Lefts and Conveyor belts
	TBA by Facilities
	See Facilities Training Requirements Register
	TBA by Facilities
	Manager Engineering Operations, Facilities
	TBA with Facilities 
	Facilities,

OHS Officer
	

	Building Compliance
	AS3806: 1998 Compliance program
	TBA by Facilities
	See Facilities Training Requirements Register
	Annual
	Facilities Building Compliance Manager
	TBA with Facilities 
	Facilities,

OHS Officer
	


	ITEM  TESTED
	LEGISLATION AND STANDARDS
	TYPE OF INSPECTION, TESTING AND MONITORING
	TRAINING AND COMPETENCY REQUIRED FOR PERSONNEL
	TESTING FREQUENCY REQUIRED
	POSITION RESPONSIBLE FOR INITIATING TESTING 
	DATE SCHEDULED
	LOCATION OF TEST RECORD
	RESPONSIBILITY FOR CORRECTIVE ACTION IF REQUIRED

	Fire Services- detectors & sprinklers
	TBA by Facilities
	TBA by Facilities
	See Facilities Training

Requirements Register
	TBA by Facilities
	Facilities Building Compliance Manager
	TBA with Facilities 
	Facilities, Fire and Emergency Coordinator
	

	Building Emergency Evacuation alarms
	AS3745: 2002 Emergency Control Organisations of buildings
	TBA by Facilities
	See Facilities Competency Requirements Register
	TBA by Facilities
	Contractor engaged by Facilities Eng. Ops
	TBA with Facilities 
	Facilities, Fire and Emergency Coordinator
	

	Building Evacuation test drills
	AS3745: 2002 Emergency Control Organisations of buildings
	TBA by Security
	See Security Competency and Training Requirements Register
	Annual
	Security- First Aid & Emergency Planning Coordinator
	TBA with Security
	Security and Fire and Emergency Coordinator
	

	Power point inspections
	WorkCover

AS 3760 
	TBA by Facilities
	See Facilities Competency and Training Requirements Register
	As per standard
	Facilities Cleaning Supervisor each zone
	TBA with Facilities 
	Facilities, OHS Officer
	

	Exit lights in buildings
	TBA
	TBA
	TBA
	Monthly
	Zone team
	TBA
	Fire and Emergency coordinator
	

	Confined Spaces entry


	TBA by Facilities
	TBA by Facilities
	See Facilities Competency and Training Requirements 
	Prior to & during confined space work
	Facilities Officer 
Authorising Permits 
	TBA with Facilities
	Facilities, Area OHS Supervisors
	


	ITEM  TESTED
	LEGISLATION AND STANDARDS
	TYPE OF INSPECTION, TESTING AND MONITORING
	TRAINING AND COMPETENCY REQUIRED FOR PERSONNEL
	TESTING FREQUENCY REQUIRED
	POSITION RESPONSIBLE FOR INITIATING TESTING 
	DATE SCHEDULED
	LOCATION OF TEST RECORD
	RESPONSIBILITY FOR CORRECTIVE ACTION IF REQUIRED

	Physical Containment level 2 laboratory inspections
	AS 2243.3:2002
	TBA by UNSW Bio-safety Committee
	Training in Gene Technology Regulator’s  facility inspection guidelines
	Annual for 

PC2 (Gene Technology) labs
	UNSW Institutional Bio-safety Committee
	Scheduled by RMU + UNSW IBC mid year with certified facilities
	RMU, School’s Bio-safety Officer
	Head of School/ Area OHS Supervisor

	Bio-safety cabinets
	TBA
	TBA
	Contractor certified to conduct testing of bio-safety cabinets 
	Annual
	Head of  School/

Area OHS Supervisors
	TBA second half of the calendar year
	Area OHS Supervisor, OHS Officer
	Head of School/ Area OHS Supervisors

	Autoclave
	AS 3788:2001

AS 2243.3:2002
	Boiler

Killing Power
	Boiler maker

Competent in local procedures
	Annual

Monthly
	Head of  School/

Area OHS Supervisors
	TBA in 3d quarter
	Area OHS Supervisor, OHS Officer
	Head of School/ Area OHS Supervisors

	Centrifuges
	AS 1210: 1997 Pressure vessels compliance 
	TBA
	Contractor certified to conduct testing of centrifuges
	Annual
	Head of  School/

Area OHS Supervisors
	TBA second half of the calendar year
	Area OHS Supervisor, OHS Officer
	Head of School/ Area OHS Supervisors

	Occupational hygiene monitoring
	OHS Regulations 2001
	As specified in OHS Regulations
	TBA
	As required by OHS Regulation 2001/needs basis
	Head of  School
in consultation RMU

	TBA
	OHS Officer
	Head of School


	ITEM  TESTED
	LEGISLATION AND STANDARDS
	TYPE OF INSPECTION, TESTING AND MONITORING
	TRAINING AND COMPETENCY REQUIRED FOR PERSONNEL
	TESTING FREQUENCY REQUIRED
	POSITION RESPONSIBLE FOR INITIATING TESTING 
	DATE SCHEDULED
	LOCATION OF TEST RECORD
	RESPONSIBILITY FOR CORRECTIVE ACTION IF REQUIRED

	Staff and student welfare out of hours
	TBA
	TBA
	TBA
	As required
	Head of Dep, Academic Supervisor
	As required
	OHS Officer
	Head of School in consultation with Academic Supervisor

	Radiation waste 
	Radiation Control Act 1990


	TBA
	TBA

	As required
	School’ Radiation Safety Officer
	As Required
	Radiation Safety Officer, RMU 
	Head of School/ Area OHS Supervisor

	Hazardous Waste


	OH&S Regulations 2001

(Chapter 6)
	TBA
	TBA
	Weekly
	OHS Officer 
	
	OHS Safety Officer, RMU
	Head of School/ Area OHS Supervisor

	Biological  Waste
	AS 2243.3:2002
	TBA
	TBA
	Fortnightly 
	School’ Bio- Safety Officer
	
	Bio-safety officer, RMU
	Head of School/ Area OHS Supervisors

	Plant and equipment

Eg lasers
	AS 2211.1999- Laser Safety- Equipment Classification, requirements and users guide

Operators Manual
	Eye test


	Laser Safety course- Physics designed 
Qualified optometrist

	Before work

and before leaving UNSW
	Head of School/ Laser Officer
	See log of eye testing
	Area OHS Supervisor, Laser Officer
	Head of School/ PI/ Area OHS Supervisor


	ITEM  TESTED
	LEGISLATION AND STANDARDS
	TYPE OF INSPECTION, TESTING AND MONITORING
	TRAINING AND COMPETENCY REQUIRED FOR PERSONNEL
	TESTING FREQUENCY REQUIRED
	POSITION RESPONSIBLE FOR INITIATING TESTING 
	DATE SCHEDULED
	LOCATION OF TEST RECORD
	RESPONSIBILITY FOR CORRECTIVE ACTION IF REQUIRED

	Personal dose monitoring for radioisotope use
	Radiation Control Act 1990
	
	Radiation Safety Training Course

EPA license for staff
	Quarterly- 

TLD badge

Monthly- 

Finger badges
	Local Radiation Safety Supervisor  forwards to RMU who sends onto ARPANSA
	
	Radiation Officer, RMU
	Head of School/PI/ Area OHS Supervisor

	Workplace OHS committee 

Inspections


	OH&S Safety Act 2000

OH&S Regulations 2001


	Chick List
	Training for OHS Committee
	Quarterly


	Chairperson workplace 

 or combined level 2/3 OHS Committee
	See Workplace Inspection Schedule
	Chairman of OHS Committee,
OHS Officer, Area OHS Supervisor
	Head of School/ Area OHS Supervisor

	Microbiological laboratories
	AS 2243.3-Safety in Laboratories

Part 3.Microbiology
	TBA
	TBA
	Regular inspection schedule
	Bio-Safety Officer and

 UNSW OHS Coordinator

 ( Bio-safety)

	TBA by RMU
	OHS Officer, RMU, Area OHS Supervisor
	Head of School/ Head of Dep./ Area OHS Supervisor

	ITEM  TESTED
	LEGISLATION AND STANDARDS
	TYPE OF INSPECTION, TESTING AND MONITORING
	TRAINING AND COMPETENCY REQUIRED FOR PERSONNEL
	TESTING FREQUENCY REQUIRED
	POSITION RESPONSIBLE FOR INITIATING TESTING 
	DATE SCHEDULED
	LOCATION OF TEST RECORD
	RESPONSIBILITY FOR CORRECTIVE ACTION IF REQUIRED

	Radiation laboratories 
	Radiation Control Act

AS 2243.4-Ionising Radiation Safety in Laboratories
	TBA
	Radiation  Safety Training Course

EPA license
	Regular inspection schedule

TLD monitoring
	Radiation Safety Officer
and UNSW Radiation Health & Safety Coordinator
	TBA by RMU
	RMU, Radiation Safety Officer, Area OHS Supervisor
	Head of School/ Department/ Area OHS Supervisor

	Dangerous Goods storage + license
	Dangerous Goods Act
AS/NZS3833: 1998

Dangerous Goods Storage
	TBA
	TBA
	Annual 
	OHS Officer and UNSW OHS Coordinator

 ( Haz Sub/D.Goods)
	TBA in the forth quarter 
	RMU, OHS Officer
	

	Nuclear Non-Proliferation Substances
	Nuclear Non Proliferation Safeguards Act (1997)
	Quantity Stored (Uranium,

thorium, plutonium)
	Directions from regulator  
	Annual
	UNSW Radiation Health and Safety Coordinator
	TBA by RMU
	
	

	PAT testing
	
	
	PAT testing training course in TAFE
	Annual
	PAT Testing Coordinator
	See PAT Testing Schedule
	Area OHS Supervisor log, Label on the Equipment

	Head of School/Department/ Area OHS Supervisor

	ITEM  TESTED
	LEGISLATION AND STANDARDS
	TYPE OF INSPECTION, TESTING AND MONITORING
	TRAINING AND COMPETENCY REQUIRED FOR PERSONNEL
	TESTING FREQUENCY REQUIRED
	POSITION RESPONSIBLE FOR INITIATING TESTING 
	DATE SCHEDULED
	LOCATION OF TEST RECORD
	RESPONSIBILITY FOR CORRECTIVE ACTION IF REQUIRED

	Storage of chemicals
	AS 2243.10
	Check List
	TBA
	Annually 
	OHS Officer
	TBA in second half of the year
	OHS Officer/ Area OHS Supervisor
	Head of Department/ Area OHS Supervisor

	Compressed gases handling and storage
	AS2030  series Gas Cylinders
	TBA
	Compressed Gases Handling and Safety training run by School with Linde Gases
	As required and before installation
	Compressed gases coordinator and Area OHS Supervisor
	As required
	OHS Officer/ Area OHS Supervisor
	Head of Department/ Area OHS Supervisor

	Liquid Nitrogen handling and storage
	TBA
	TBA
	LN2 Handling and Safety training run by School with Linde Gases
	Annually for storage before work for handling
	LN training coordinator and OHS Area supervisor
	As required
	OHS Officer/ Area OHS Supervisor
	Head of Department/ Area OHS Supervisor
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