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AAA Register of Activities - Hazard Identification Guide and Explanatory Note

Use this guide to identify the hazard(s) associated with the activities carried out in your area(s) or your project(s). 
Responsibilities:

1. It is a responsibility of the Chief Investigator, Task Supervisor or Project/Unit Manager to list all the activities involved in his/her project(s) or task(s) and to identify all hazards associated with those activities. The list shall be submitted to your Area Supervisor (refer to OHS Accountability and Responsibility in the UNSW School of Physics – List of Area Supervisors). Note: Any new activities undertaken shall be listed and re-submitted to the appropriate staff member before the activities begin.
2. For each task with identified hazard, the Chief Investigator, Task Supervisor or Project/Unit Manager shall carry out a Risk Assessment in consultation with the OHS representative (for the purpose of initiation of the Register of Activities, with Dr Galina Kaseko, the UNSW School of Physics OHS System Development Officer). Submit the copy of Risk Assessments to the UNSW School of Physics OHS Officer who will ensure the adequacy of carried out Risk Assessments and inform the UNSW School of Physics OHS Committee if appropriate. Note: The Risk Assessments shall be undertaken prior to the commencement of any activity associated with hazard.
3. The Laboratory or Department Register of Activities with list of identified hazards shall be compiled and maintained up to date by the staff member responsible for promoting and monitoring the health and safety compliance in the laboratory (refer to OHS Accountability and Responsibility in the UNSW School of Physics). A copy of the Laboratory or Department Register of Activities shall be submitted to the UNSW School of Physics OHS Officer (for the purpose of initiation of the Register of Activities, with Dr Galina Kaseko, the UNSW School of Physics OHS System Development Officer). 

4. A copy of the Laboratory or Department Register of Activities shall be re-submitted to the UNSW School of Physics OHS Officer whenever the new activities in the Laboratory or Department are registered.

5. The School of Physics OHS Officer is responsible for compiling and maintaining the UNSW School of Physics Register of Activities.

Carrying out Hazard Identification:

1. List all the activities which are carried out in your project(s) or area(s). This could be approached from anyone of three different angles. First – list all the equipment located in your area and describe all the activities, which are associated with this piece of equipment, including its maintenance. If a particular piece of equipment is not in use, list it in the column “Description of Activity” with heading either “Maintenance of “ or “Storage of “, whichever is appropriate. Write in the column “Equipment” “currently not in use”. Second – list all the on-going projects in your area and describe the main experimental procedures for the work. Third – list all “designated” or “day-to-day” activities performed in your area (for example, in the teaching laboratory the “designated” activities will be each Experimental Class for the students, preparation of laboratory equipment for each class, etc)

2. Identify all types of hazard associated with each activity by consulting the Hazard Identification Table (for example, passage of the cell lines shall be identified as Biological Hazard – cell lines, Proteins, Products made from animal blood; Physical hazard – Sharp objects; Open flames)

3. If no particular hazard has been identified, write none in the appropriate column.
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